ARTICLE I

RECOGNITION
1.1
Recognition
The Board of Education of Putnam County Community Unit District #535 (hereinafter referred to as the “Board”), recognizes the Putnam County Education Association-IEA-NEA (hereinafter referred to as the “Association”) as the sole and exclusive bargaining representative with regard to wages, hours and terms and conditions of employment but not with regard for those matters of inherent managerial policy for all regularly employed personnel, which include but not limited to, all full and part-time regularly employed certified classroom teaching personnel and Special Education IEP Aide(s), Special Education Program Aide(s), Reading Improvement Aide(s), Speech Language Aide(s), High School Aide(s)/High School Study Hall Monitor(s), Classroom Instructional Aide(s) (PreK-5), Classroom Instructional Aide(s) (6-12), Technology Aide(s), Media Aide(s), Elementary Media/Tech Aide(s), High School Study Skills Coordinator(s), Bus Driver(s), Cook(s), Chief Cook/Head Cook(s), Custodian I, Custodian II, Custodian III , Secretary(s), Nurse(s), Dishwasher(s)/Ticket Taker(s), Transliterator(s), and Parent Coordinator. 
Excluded from the definition of Association are: all supervisory, short term, managerial, and confidential employees, including but not limited to Secretary to the Superintendent, Finance Secretary, Maintenance Supervisor, and Pupil Personnel Assistant, substitute teachers, and non-certified staff hired to serve at facilities outside the school district.

For purposes of defining portions of this Agreement, all regularly employed personnel which include but is not limited to all full and part-time regularly employed certified classroom teaching personnel, Technology Coordinator, Coop Coordinator, Dean of Students, (hereinafter referred to as “Teachers”), and Special Education IEP Aide(s), Special Education Program Aide(s), Reading Improvement Aide(s), Speech Language Aide(s), High School Aide(s)/High School Study Hall Monitor(s), Classroom Instructional Aide(s) (PreK-5), Classroom Instructional Aide(s) (6-12), Technology Aide(s), Media Aide(s), Elementary Media/Tech Aide(s) (6-12), Technology Aide(s), Media Aide(s), Elementary Media/Tech Aide(s), High School Study Skills Coordinator(s), Bus Driver(s), Cook(s), Chief Cook/Head Cook(s), Custodian I, Custodian II, Custodian III, Secretary(s), Nurse(s), Dishwasher(s)/Ticket Taker(s), Transliterator(s), and Parent Coordinator, (hereinafter referred to as “ESPs”).

1.2 Exclusivity

The Board agrees not to negotiate with any other association, individual member, or group of members with regard to hours, wages, and working conditions.

ARTICLE II

ASSOCIATION RIGHTS

2.1
Use of Equipment
The Association shall have the use of District equipment provided that the Association supplies its own paper and reimburses the district at the mutually agreed upon cost, and provided that such use does not interfere with other teachers wishing to use the equipment for instructional purposes and other staff for School District purposes. Only Association members shall provide the service. This use shall occur only outside teaching and preparation time.

2.2
Use of Designated Bulletin Boards
The Association shall have the right to post notices of its activities and matters of

Association concern on designated bulletin boards in staff work rooms. The building 

Principal will be provided with such copy. Association notices shall be restricted to these 

bulletin boards unless otherwise approved by the Building Principal.

2.3
Use of School Mail Services
The Association may have the right to use the District mailboxes established for the teachers in each building for a reasonable volume of appropriate announcements relating to Association business, provided such use does not interfere with normal District mail operations. The Association shall not use the District mail system to disseminate information advocating planned or actual strikes, work stoppages or slowdowns in this District.

A copy of all materials disseminated to the general membership through the District mail system will be given to the Superintendent and Principals concurrently with the membership.

2.4
Use of School Building
The Association shall have the right, upon approval of the Building Principal or Superintendent, to use the school buildings for meetings at a time when school is not in session, provided that such meetings do not interfere with instructional and/or extracurricular programs.

Whenever custodial service is required, the Board may make a reasonable charge for this service.

2.5
Information to the Association
The Board shall make available to the Association: Board meeting agendas, minutes of such meetings (after they’ve been approved), the Budget and Annual Financial Report on a timely basis.

2.6
Dues Deduction Authorization
Upon appropriate written authorization from the member, the Board shall deduct from the salary of the Association member and make appropriate remittance for the Association dues. The authorization for Association dues shall remain in effect from year to year, except that the member may revoke it in the authorized manner upon written request to the Board and the President of the Association between the first day of school and September 15 of any year. Upon receipt of a revocation, the Board shall notify the Association in writing of the same. All dues deducted by the Board shall be remitted to the Association no later than ten (l0) calendar days after such deductions are made.

2.7 New Employees

Teachers

Names and addresses of all newly hired teachers will be forwarded to the

Association within two (2) days after their contracts have been approved by the Board.

The grievance procedure shall not apply to Article II, Section 2.7.


ESPs

Names and addresses of all newly hired support personnel shall be forwarded to the Association within ten (10) days after their employment has been approved by the Board.  The provisions of this section are not subject to a grievance under this contract.  The grievance procedure shall not apply to Article II, Section 2.7.

2.8
Association Business Leave

The Association shall have a maximum of three (3) days in aggregate within the school year to send representatives to attend Association business. The employee(s) so attending shall be designated by the Association President, who shall send written notice of intention to utilize such day(s) to the Superintendent five (5) school days in advance of such usage stating the employee(s) name and usage date(s). The Association shall reimburse the District for the cost of the substitute employee(s). However, when internal substitution must be used, the Association will pay the substituting employee the District substitute rate.

2.9
Association Meetings
The Association shall be permitted to hold one (1) meeting per month up to nine (9)

meetings per year with employees being allowed to leave their building at 3:30 p.m.

Second (2nd) shift employees will be allowed to work an extended day on meeting days to allow attendance of meetings.  The Association President/Co-President shall clear the date with the Superintendent and each Building Principal.  

2.10
Association Presidents Meeting Time
The Association President/Co-President, with the approval of the Superintendent or his designee, shall be granted time after the students’ dismissal time, to meet with employees in individual buildings.

2.11      Solicitations

The Association or representative designee, regardless if such a person is an employee, shall not solicit employees during their working hours while on duty and must restrict such Association related activity to a time when school is not in session or when school related activities are not being conducted.

2.12
Outside Employment


ESPs

Full-time employees shall file and keep current with the Principal a home telephone number where they can be contacted when off duty, if necessary, including telephone numbers of other employers. Full-time employees shall treat their work at Putnam County Community School District 535 as their primary employment. 

2.13     Notification of Resignation

ESPs

An ESP may resign with a minimum of two (2) weeks written notice.

ARTICLE III

BOARD’S RIGHTS

3.1
Management Rights

It is expressly understood and agreed that the Board of Education reserves unto itself and its agents all rights, functions, powers, authority and responsibility to the full extent of the law and provisions of this Agreement.  This section shall not abrogate Association or employees’ rights under law, or this Agreement, not the Board’s authority over inherent managerial policy which shall include the following areas of discretion or policy: 

1.
The functions of the Board;

2.
Standards of service;

3.
The Board’s overall budget;

4.
Selection of new employees;

5.
Direction of employees.

3.2
Subcontracting
ESPs

General Policy.  The District reserves the right to contract out work it deems appropriate in the exercise of its best judgment and consistent with the District’s lawful authority under Illinois statutes. If the district desires to sub-contract a position, the district shall negotiate in good faith with the Association and the Association shall have the opportunity to match the bid, prior to the implementation of the decision. 


ARTICLE IV

WORKING CONDITIONS

4.1
Parent Complaints

When a complaint by a parent/guardian of a student is made about an employee to an administrator, the matter will be brought to the attention of the employee as soon as possible if, in the opinion of the administrator, such action is warranted. The administrator will encourage communication between the parent/guardian and the employee involved if, in the opinion of the administrator, action is warranted.
4.2 
Employee Discipline

Teachers
Any question or criticism by the employer of a teacher’s performance shall be made in confidence and not in the presence of students, other teachers, parents or other gatherings.

Should the teacher be required to meet with the Principal, Superintendent or the Board regarding a matter which may result in disciplinary action, he/she shall be notified of the reasons for the meeting. The teacher may request an Association representative be present; however, no such meeting shall be postponed due to the inability of the Association representative to be present.

For remedial offenses, the District shall follow the practice of progressive discipline. However, cruelty or immorality involving students may or may not be considered remedial and as such the District may or may not follow the practice of progressive discipline.


ESPs
Should an employee be required to meet with the Principal, Superintendent, or the Board regarding a matter which may result in disciplinary action, he/she shall be notified of the reasons for the meeting. The employee may request an association representative to be present.  However, where there is an emergency situation requiring immediate attention to the discipline issue, the meeting with the employee shall not be postponed due to the inability of the association representative to be present.  No non-probationary employee shall be suspended or terminated without just cause.

4.3
Lunch Period

Teachers
Unless otherwise agreed to by the teacher and the administration, each teacher shall be entitled to a duty-free lunch period of not less than thirty (30) consecutive minutes.

Principals may approve teachers’ requests to be absent from the building during the lunch period.

ESPs
The administration shall make reasonable efforts to allow each full time employee a duty-free lunch period of not less than thirty (30) minutes. If such employee is required to work during their normal lunch period, then said employee will either be paid at the employee’s hourly rate of pay, or receive comparable time for lunch, as determined by the building Principal. The Principal shall approve the employee leaving the building unless there is a school situation requiring the employee to remain on the school premises. If a custodian is approved to leave the building, he or she shall leave the number or numbers of the places they will be during the lunch hour so that he/she can 

be contacted in an emergency situation. 

4.4
Preparation Periods

Teachers
A junior high school teacher and a high school teacher shall be permitted one preparation period during the student day equivalent to one instructional period.


An elementary teacher shall have a daily preparation period of thirty (30) minutes.

A resource teacher in the instructional areas of Art, Music, Physical Education, Exploratory shall be permitted a preparation period no less than the length of the teacher’s shortest instructional period.

A resource teacher in the instructional areas of Special Education, Title I shall be permitted a preparation period equal to that of a regular classroom teacher, but not to exceed thirty (30) minutes in length.
4.5
School Calendar


Teachers
 A.
The annual school calendar shall consist of one hundred eighty-five (185) work days of which one hundred seventy-six (176) are pupil attendance days, four (4) are institute days, and five (5) are emergency days. This calendar shall be established by the Board each year for the following year, and may be adjusted with Board approval. Unused emergency days shall not become workdays. The Association, through their officers, shall provide advisory input in the development of the calendar; however, the Board shall reserve the right to adopt the school calendar.

B.
Two days, one of which will be contiguous to the last attendance day of the school year, will be designated for curriculum work. The other day will not be a school day. Teachers who are assigned to work on these days will be compensated at the rate of $20.00 per hour for four (4) hours of work. Committee assignments will be made as early as possible, but no later than April 15.

ESPs
A. Twelve Month Employees – Twelve month employees will work as assigned by the Building Principal (generally Monday through Friday, except school legal holidays and earned vacation time barring extenuating circumstances).  Employees in this category are Custodian I, Custodian II, Custodian III, and Custodian IV.

B. High School Principal Secretary - This employee will work not more than two hundred thirty (230) days, and not less than two hundred (200) days, annually as assigned by the Building Principal (generally Monday through Friday, except school legal holidays, winter break and spring break barring extenuating circumstances).

C. Other Secretaries - These employees will work not more than two hundred twenty (220) days, and not less than one hundred ninety  (190) days, annually as assigned by the building Principal (generally Monday through Friday, except school legal holidays, winter break and spring break barring extenuating circumstances).

D. School Year Employees – School year employees are employed in the following categories of employment: Special Education IEP Aide(s), Special Education Program Aide(s), Reading Improvement Aide(s),  Speech Language Aide(s), High School Aide(s)/High School Study Hall Monitor(s), Classroom Instructional Aide(s) (PreK-5), Classroom Instructional Aide(s) (6-12), Technology Aide(s), Media Aide(s), Elementary Media/Tech Aide(s), High School Study Skills Coordinator(s), Bus Driver(s), Cook(s), Chief Cook/Head Cook(s), Nurse(s), Dishwasher(s)/Ticket Taker(s), Transliterator(s), and Parent Coordinator.
E. Because of the work demand, the District may require the cooks to work one hundred eighty (180) days, and may require the media aides and high school technology aide to work two hundred (200) days.

F.
The Association, through their officers, shall provide advisory input in the development of the calendar; however, the Board shall reserve the right to adopt the school calendar.
4.6
Personnel File
Employees shall be permitted to review the contents of their personnel files during the regular office hours and in the presence of office personnel. No materials, positive or negative, pertaining to evaluation or disciplinary matters, shall be placed in the file without the employee having been informed. Pre-employment information such as reference checks and responses, or information provided the administration with the specific request that it remain confidential, shall not be subject to such inspection or copying.

For the purposes of the employee’s inspection of his/her file, it is understood as follows:


1.
“Office personnel” is defined as persons regularly employed to work in the Superintendent’s Office;

2.
The employee is not required to give prior notice of his/her request to inspect his/her personnel file, but will give said notice absent an emergency situation;

3.
The District Office will respond to the request on the same day it is made unless the request is made when is not manned by regular school personnel or when the request is made when the District office is occupied with such things (but not limited to) as the school budget, the tax levy, and the filing of reports with the State Board of Education, but not less than forty-eight (48) hours.

4.7 Internal Communications
The Association shall designate a representative from each building to meet with the Superintendent and the Association President at four (4) mutually agreed times during the school year for the purpose of discussing District-wide issues.  Board members and building administrators shall be invited to attend each meeting in a timely manner by the Superintendent.
4.8
Reduction in Force

Teachers

When the Board decides it is necessary to reduce the number of employees in the District because of decreased enrollment, lack of funds, or other appropriate reasons, the Association shall be notified within three (3) days following official Board of Education approval. The Association President shall be informed of the number of employees not to be reemployed and the particular positions to be eliminated.

A tie-breaking procedure will be used in cases of tenured teachers having the same number of years of service in the District. Such procedure will use the following criteria in the order listed.

1.
Total teaching service full-time in District No. 535.

2.
Experience in the field of position being considered.

3.
Academic hours in the field of position being considered.

4.
Total teaching service in and out of District No. 535.

5.
Total teaching service in District No. 535 full and part-time. (Total time under contract.)

6.
If 1-5 above are not sufficient, ties shall be broken by lot.

Seniority shall not be deemed interrupted by a period of Board authorized leave of absence, but any unpaid leave of absence of one year shall not be included in the computation of seniority.

4.9
Employee Work Day

Teachers

Teachers will work an eight (8) hour day as designated by the Board. The teachers’ day, at all schools, will start at 7:45 and end at 3:45. Teachers with no assignments (faculty meetings, institutes, bus duties, conferences, or other regularly scheduled assigned duties and emergencies as defined by the administration) may leave the building fifteen (15) minutes after the close of the pupil school day on days preceding Thanksgiving, winter and spring breaks. On Fridays, teachers with no assignments may leave the building fifteen minutes prior to the close of the regular teacher work day. Teachers taking courses which have been preapproved shall be permitted to leave the building when students have been dismissed for the day.

Faculty or staff members who are assigned duties prior to 7:45 a.m. or after 3:45 p.m. shall receive equal flex time on the same week of the assigned duty.  Five (5) class assignments and one (1) supervision shall be deemed as full-time employment.

Flex time will be a consideration in exchange for teacher participation in planned school activities such as the Fine Arts Program or other events new to the calendar that occur outside the normal school day. The use of flex time will be cleared with the Building Principal or designee.

ESPs
A.
All full-time employees, whether school year, ten-month, eleven-month, or twelve-month employees, may be required to work up to forty (40) hours per week, with the individual time schedule developed by the supervisor and subject to individual building needs.

B.
On days when school sessions are canceled due to emergency situations and certified personnel are not required to report to work, employees covered by this Agreement may not be required to work, as determined by the Supervisor and subject to individual building needs.  If employee work for those days is canceled, the employee will not be compensated for those days.

C.
All full-time employees shall be given a morning and afternoon break of fifteen (15) minutes.  Employees must work more than six (6) hours a day to be entitled to the second fifteen (15) minute break.  All part-time employees who work at least four (4) hours shall receive one fifteen (15) minute break.

D.
Part-time employees shall work the number of hours as determined necessary by the Board.

4.10
Internal Substitution

Teachers
If a teacher is requested to cover a class in the event of no substitute, that instructor will be reimbursed at the board determined EPIC rate per minute of substitution.

4.11
High School Teacher Responsibilities

Teachers
For the duration of this Agreement, the number of high school class periods shall remain at nine (9). The length of the student day and teacher day will remain unchanged.

A full time high school teacher may be assigned seven (7) responsibilities in one semester; however, a high school teacher with at least six (6) assignments will be paid at the full time employee rate. The Board of Education may assign a teacher seven (7) classes for which that teacher will be compensated at a rate not less than one-sixth (1/6) of the current base salary per semester.

An employee having seven (7) responsibilities will not be assigned before- or after-school supervision with the exception of after-school detention.

A teacher who is assigned seven (7) responsibilities in one semester will not have more than six (6) course preparations.

High School teachers may volunteer to teach seven (7) classes per day as opposed to six (6) classes and one (1) supervision with administrative approval on a year to year basis.

4.12
K-8 Instructional Day

Teachers
The K-8 instructional day will be determined by the Principal of each school but shall begin no sooner than 10 minutes after the beginning of the teacher work day. The end of the student day will remain unchanged.

4.13
Teacher Evaluation

Teachers
Teachers shall be evaluated in accordance with Article 24A as cited in The School Code for the State of Illinois. The following procedures shall be utilized in the evaluation process:

1.  Non-tenured teachers shall be formally appraised at least twice each school year.

2.  Tenured teachers shall be formally appraised at least every other year.

3.  There shall be:

     A.
A Pre-observation conference to make known the expectations held for the teacher, discuss the mechanics of the entire appraisal process and the forms to be used, and review the format of the follow-up conferences.

     B.
A minimum of one Teacher Classroom Observation of not less than twenty (20) minutes.

    C.
Post-Observation Conference shall take place within fifteen (15) school days.

    D.
A Summative conference will be held prior to the end of the school year.


    E.
If the overall rating is “Unsatisfactory,” a remediation plan shall be developed.

4.14
Holidays

ESPs

All twelve-month full-time employees will receive legal holidays as required by State and Federal statue subject to any waivers received by the school from the State of Illinois. Additionally, the building Principals shall have the right to assign custodians to provide minimum-security functions and emergency work for holidays and weekends. A custodian asked to work the weekend or holiday, who works greater than forty (40) hours that week, shall be paid at a time and a half rate for those hours above forty (40). 

4.15
Vacations

ESPs

After a year of continuous satisfactory employment, all twelve-month full-time employees shall be eligible for vacation time. Such employees who have been employed more than one (1) year, but less than ten (10) years, shall be eligible for ten (10) days paid vacation per year. Employees who have been employed more than ten (10) years shall receive fifteen (15) paid vacation days.

Vacations shall be scheduled insofar as practicable at times desired by each employee, provided however, it does not affect the Employer’s operating needs and services to the public. With administration approval, an employee may take up to five (5) vacation days during the school year.

A written request for vacation shall be submitted thirty days in advance to the administrator to whom the employee is responsible and is subject to approval by the Superintendent. Where two or more employees seek the same vacation period, preference shall be given to the most senior employee where operating circumstances permit.

4.16
Conferences

ESPs

Employees may be allowed to attend occupational development conferences within a three hundred twenty-five (325) mile radius of the School District when approved by the Superintendent and be reimbursed for reasonable expenses for food, lodging and travel.  Employees may be involved in more than one conference, pending approval of the superintendent.

4.17
Fitness Examinations
ESPs

Where the employee has had a medical examination requested or required by the Board, the Board shall pay for the examination.  Furthermore, where the employee has had a medical examination in relation to his or her employment status, the employee shall consent in writing to the release of medical information and reports reflecting information pertinent to the employee’s medical condition requiring him or her to be absent from work.

4.18
New Classifications

ESPs

The Employer shall promptly notify the Association of its need to implement any new classifications pertaining to work of a nature performed by employees in the bargaining unit.  If the new classification is a successor title to a classification covered by the Agreement and the job duties are not significantly altered or changed, the new classification shall automatically become a part of this Agreement.

If the new classification contains a significant part of the work now being done by any of the classifications covered by this Agreement, or whose functions are similar to employees in this Association, and the Association notifies the Employer of a desire to meet within ten (10) working days (i.e., days the Board’s administrative offices are open) of its receipt of the Employer’s notice, the parties will then meet to review the proposed classification and if unable to reach agreement as to its inclusion or exclusion from the unit, the Employer shall be free to implement its decision and the Association shall be free to challenge that decision before the Illinois Educational Labor Relations Board.  If the inclusion of the proposed classification is agreed to by the parties or found appropriate under the Illinois Educational Labor Relations Act, the parties shall then negotiate as to the proper pay grade for the classification, with the Board free to assign a temporary rate pending resolution of negotiations.  Article XI (No Strike) shall continue in effect during these negotiations.

4.19
Classifications Not Guaranteed

ESPs

The classifications or job titles used in this contract are not a guarantee that these classifications will continue to be utilized by the employer.

4.20
License/Permit

ESPs

All employees required by the District to obtain whatever license/permit fees the District requires shall have the license/permit fee paid for by the District.

4.21
Medications

ESPs

Under no circumstances shall employees be required to administer medications to students. This shall not prohibit employees from providing emergency assistance to students.

ARTICLE V

LEAVES
5.1
Sick Leave
Teachers
Each teacher shall be entitled to sick leave each school term according to the following schedule:

Probationary teacher through twenty-four (24) years of District service or fifty-two (52) years of age – fifteen (15) days; twenty-five (25) years of District service or fifty-five (55) years of age – eighteen (18) days.
Sick leave shall be allowed to accumulate to three hundred forty (340) days, exclusive of the current year’s allocation. If the maximum level has been accumulated, the days will be maintained at three hundred forty (340) days until the current year’s sick days have been exhausted.  

Sick leave shall be interpreted to mean leave for serious illness or death in the immediate family. Immediate family shall mean parents, spouse, brothers, sisters, children, step-children, aunts, uncles, grandparents, grandchildren, parents-in-law, step-parents, brothers-in-law, sisters-in-law, sons-in-law, daughters-in-law, legal guardians and legal dependents. Serious illness shall mean illness requiring consultation with a physician or hospital care.


ESPs
Each Employee, during his or her current employment, shall be entitled to sick leave each year according to the following schedule:

Employee Status



Number of Days



-Probationary




9, 10, or 11 month Contract

10




12 Month Contract


10



-Non-Probationary




9, 10, or 11 Month Contract

12




12 Month Contract


15

The Board will agree to accumulate sick leave days to two hundred forty (240) days.

An employee accumulates sick leave according to the percentage of time worked (if the employee works a half-time position, then that employee will only accumulate half of the possible sick time for that year).  For instance, one sick day for a person who works only four hours per day shall be four hours in length.  Likewise, a person working a full day, but only working three days per week (3/5ths time), shall only be entitled to 3/5ths of the number of sick days, which a full-time daily employee would receive.

Sick leave shall be interpreted to mean leave for serious illness or death in the immediate family.  Immediate family shall mean parents, spouse, brothers, sisters, children, step-children, aunts, uncles, grandparents, grandchildren, parents-in-law, step-parents, brothers-in-law, sisters-in-law, sons-in-law, daughters-in-law, legal guardians, and legal dependents.  Serious illness shall mean illness requiring consultation with a physician or hospital care.

The board reserves the right to request that a physician certify the Employee as incapacitated and, therefore, unable to perform his or her usual or ordinary duties.  Receipt of such a certificate is a pre-condition to use of accumulated sick days by the Employee, if so requested.  If an employee is absent from work for more than three (3) consecutive days, the employee must provide a doctor’s statement stating that the employee is able to return to work and perform his/her usual and customary duties.  

In cases of prolonged illness, the board may have to fill a position with another Employee.  That replacement may, at the discretion of the Administration, become permanently employed, thereby replacing the ill Employee, if the ill Employee fails to return to work after the expiration of all sick leave, earned vacation days, and earned personal leave days of that ill Employee, and after compliance with the Family Medical Leave Act.  Sick leave, vacation and personal leave days are to be used before the FMLA leave is activated.  Any terminated Employee currently enrolled in the insurance program will be allowed to continue the insurance coverage, as called for under COBRA.

If a vacancy occurs within one (1) year following termination of the ill Employee, the Board will attempt to assign the terminated ill Employee to the position previously held by the Employee, the Employee is certified by a licensed physician as able to return to work and the Administration determines that the individual still qualifies for that position.

5.2
Bereavement Leave

ESPs
Each employee shall be allowed to use up to two days per contract year from sick leave outlined in Article V, Section 1 to attend funerals of persons other than those outlined in Article V, Section 1. No more than two (2) employees from any one building may be allowed to be absent due to use of bereavement leave on any given day.  No employee may be allowed to use a day of sick leave pursuant to this Section unless that Employee has used all available personal days.
5.3
Personal Leave
Each employee shall be granted two (2) personal days subject to the conditions set forth below:

A.
A written request shall be submitted to the Building Principal at least three (3) school days prior to the date requested.

B.
Personal leave days shall not be scheduled immediately prior to or following a vacation or holiday period nor during the first five (5) days nor the last five (5) days of the school year. The superintendent may, however, in his sole discretion and subject to the limitations set forth in this section, grant not to exceed one (1) of the two (2) personal leave days for unusual, non-​reoccurring types of situations on days preceding or following vacations or holidays or during the first five (5) or last five (5) days of the school year. Unusual and non-reoccurring situations shall be determined within the framework each school year, so that each school year staffs a new cycle.

C.
No more than two (2) teachers and one (1) ESP per building may use personal leave on a given day.

D.
In the event of an emergency, the Superintendent may waive the above conditions. It shall be up to the Superintendent to determine if an emergency exists.


E. 
Unused personal leave days shall be accumulated as sick leave days.

5.4
Family Medical Leave

Family medical leave shall be granted in accordance with the Family Medical Leave


Act. (Board Policy 5.185)

Members of this bargaining unit will not be considered “key” employees as defined by FMLA.

Use of sick leave time rather than unpaid leave will be at the employee’s discretion with the maximum use to forty-five (45) days.

5.5
Jury Duty
Payment in full by the Board shall be made to an employee on jury duty provided such employee refunds to the Board the amount received as payment for such service, assuming that pay for duty is less than the employee’s regular pay. Daily rates received for such duties shall be reimbursed to the Board only for those working days when the employee was absent and do not include any compensation received for food or travel.

5.6
Professional Leave
Employees may be allowed to attend professional conferences within a three hundred twenty-five (325) mile radius of the School District when approved by the Superintendent and be reimbursed for reasonable expenses for food, lodging and travel. Employees involved in more than one teaching area may attend more than one professional conference, pending approval of the Superintendent.

5.7
Other Leaves of Absence
Upon the recommendation of the Superintendent and/or his/her designee, leave of absence for an extended period of time may be granted by the Board. Any employee desiring a leave of absence without pay must submit to the Superintendent an application, in writing, at least seventy-five (75) calendar days before the desired date of the commencement of the leave. In emergency cases, the Superintendent may waive the seventy-five (75) calendar days if, in his judgment, the employee submits in writing an explanation with proper verification and/or documentation indicating the events, occasions or occurrences beyond the control of the employee who requested that the seventy-five (75) day period be waived.

Under this policy, no leave shall exceed one (1) year unless an extension thereof is requested by the employee in writing and recommended by the Superintendent and approved by the Board of Education. Any request for an extension must be submitted to the Superintendent no later than ninety (90) calendar days prior to the end of the school year during which the employee is on leave.

Employees returning from an unpaid leave of absence shall be placed on the salary schedule at the same place they occupied at the beginning of the leave unless they shall have completed at least ninety (90) days of the current year. In the latter case, employees shall be granted a full year’s credit on the salary schedule if the partial year of service started before the commencement of the leave. Employees returning from an unpaid leave of absence shall resume their duties only at the beginning of the school year unless otherwise recommended by the superintendent and approved by the Board. Prior to the approval of any leave request pursuant to this clause, the Superintendent and/or the Board may require that the employee submit proper documentation, such as statement of a physician, admission in an institution of higher learning, or approval by the proper agency of adoption.

Upon expiration of the leave and upon presentation of evidence satisfactory to the Board of Education manifesting compliance with the conditions of the leave, the employee shall be returned to a position within the School District, however, not necessarily at the same building and/or position formerly occupied.

ARTICLE VI

FRINGE BENEFITS

6.1
Insurance Benefits
Teachers

The Putnam County Insurance program consists of health and major medical, optional dental and fifty thousand dollars ($50,000) term life insurance for certified staff and twenty-five thousand dollars ($25,000) term life for support staff.
For full-time employees the Board will pay sixty-five percent (65%) of the monthly premium of single, single plus spouse, single plus children and family enrollments (and including the optional dental plan and term life insurance) for the term of this Agreement.
It is agreed that a new medical insurance plan may be put in effect, through the cooperative effort of the parties. Only majority recommendations of the insurance committee (made up of two (2) board members, two (2) teacher association members, one (1) ESP association member, and one non-union employee such as the district bookkeeper, with the Superintendent as a non-voting member) will be adopted by the Board.
ESPs
The Board of Education shall pay for full time ten month employees an amount equal to sixty-five percent (65%) of both the single, single plus spouse, single plus children and family premiums for the term of this Agreement.

The Putnam County insurance program consists of health and major medical to which is attached as an option a dental plan and twenty-five thousand dollars ($25,000) term life insurance coverage.  Those employees who are not eligible to receive the Board’s contribution to the insurance premium payment shall have the right to apply for enrollment in said insurance program at his/her own expense with said enrollment being subject to the terms of this article.
Current employees who are receiving Board paid health insurance who would not in the future qualify for that benefit under the language contained in the previous paragraph shall continue to be eligible for Board paid health insurance (upon the applicable policy terms and conditions at that time) for the duration of their employment with the District at his/her own expense. The RIF and recall of an employee shall not disqualify an employee from receiving this grandfathered insurance benefit.

It is agreed that a new medical insurance plan may be put in effect, through the cooperative effort of the parties.  The benefits of any new plan shall be comparable to those of the current plan subject to the recommendation of the insurance committee.  Only majority recommendations of the insurance committee (made up of two (2) board members, two (2) teacher association members, one (1) ESP association member, and one non-union employee, such as the district bookkeeper, with the Superintendent as a non-voting member) will be adopted by the Board.

6.2
Retirement Contribution

Teachers

The Board agrees to pay to the State of Illinois Teachers’ Retirement System (TRS) the teachers’ full contribution to TRS in lieu of the teachers making a contribution. This amount shall include the additional THIS contribution. The contribution by the Board shall be based on both the teacher’s salary and any amounts paid for working extracurricular activities. This contribution to TRS is in addition to the salaries shown in the Appendices to this contract.


ESPs

According to the authority granted by the Pension Reform Act of 1974, Section 414(h)(2) of the Internal Revenue Code and Public Act 81-5136, Illinois Revised statutes (1981), Chapter 108 ½, Par. 7-173.2, the Board of Education agrees to pay, in addition to the wage/salary shown on appendix A, four and one-half (4 ½ %) of his/her wages and remit said amount to the Illinois Municipal Retirement Fund (IMRF) on behalf of each employee as a tax-sheltered, direct contribution.  Should any of the above be declared improper by an IRS ruling or opinion or by a court of competent jurisdiction, that clause or portion thereof shall be deleted to the extent that it violates the ruling or opinion.  

6.3
Retirement Benefits

Teachers’ Retiree Health Insurance  

The Board will pay sixty-five percent (65%) of each year’s current rate per month toward single coverage under the Teachers’ Retirement System insurance program to teachers retiring at age fifty-seven (57) or older subject to the following:

A.
Payment will be based on each year’s current rate and will be for a maximum of sixty (60) months, but no longer than age sixty-five (65).

1.  Payments will be made in monthly increments no less than seven (7) days

                 before the employee is required to pay the premium.

2.  Said employees will be required to provide proof of insurance coverage such 

                 as a binder from the insurance company directly to the District.  If proof is not 

                 given, payments by the District will cease.

B.
The teacher must have taught twenty (20) years in the District.

C.
This incentive will be reduced by any other dollars which the Board voluntarily contributes to retirement.

D.
The Board reserves the right to make a cash payment of the total amount due.

Teachers’ Early Retirement Incentive
A.
The Board shall recognize the service of full-time teachers, employed as of September 1, 2007, or other full-time employees with teaching certification serving in positions requiring certification who are in good standing and who have rendered at least fifteen (15) years of service in and for the Putnam County School District and who are eligible to receive and intend to retire to receive regular pension benefits through the Teacher Retirement System of the State of Illinois.

B.
Eligibility
To be eligible, the teacher must have served satisfactorily in the Putnam County School District for a minimum of fifteen (15) full-time years immediately preceding his/her retirement.  The teacher shall be at least sixty (60) years of age on or before December 31st of the year of retirement or will be at least fifty-five (55) years of age and will have at least thirty-five (35) years of creditable service and will not retire under the statutory Early Retirement Option causing the District to have to pay a penalty or other monies constituting a surcharge to the Teachers’ Retirement System.  If a teacher chooses to participate in the Early Retirement Option offered by TRS, they will not be eligible for the early retirement incentive offered by the board.

C.
If a full-time teacher who has at least fifteen (15) years of service to the District submits a timely irrevocable letter of intent to retire as established in subsection D below, then the teacher shall receive the following retirement incentive:

1. The teacher shall be removed from the negotiated salary schedule and guaranteed a salary increase of 6% above the teacher’s previous year’s TRS credible earnings for each year of notice, up to three years (i.e., three year notice - 6% each year for three years; two year notice - 6% each year for two years; and one year notice - 6% for one year). At no time during the retirement incentive period shall an employee receive more than 106% of the previous year’s creditable earnings.  For purposes of calculating the 6% increase, TRS contributions shall be deducted from the previous year’s creditable earnings prior to calculating the increase.
If a teacher has an extra duty obligation for which he or she is paid to perform at the commencement of the retirement incentive program, the teacher shall continue to perform the obligation.  However, in the event the teacher would cease to perform any such obligation during the retirement incentive program period, the calculation of the teacher’s six percent (6%) increase would also reflect a reduction in creditable earnings equivalent to the extra duty compensation.
2. For a teacher who has given one year notice, the teacher shall receive a post-retirement bonus that equals $2,000.00 minus the dollars needed to increase the salary 6% above the previous year’s creditable earnings after considering what the teacher would have received through movement on the salary schedule and any increases to extra-curricular stipends. 
3. For a teacher who has given a two year notice, the teacher shall receive a post-retirement bonus that equals $5,000.00 minus the dollars needed to increase the salary to 6% above the previous years’ creditable earnings after considering what the teacher would have received over for the final two years of service through movement on the salary schedule and any increases to extra-curricular stipends.

4.  For a teacher who has given a three years notice, the teacher shall receive a post-  

     retirement bonus that equals $10,000.00 minus the dollars needed to increase the   

     salary 6% above the previous years’ creditable earnings after considering what the 
     teacher would have received over the final three years of service through 
     movement on the salary schedule and any increases to extra-curricular stipends.

5. The remaining balance of any post-retirement bonus shall not constitute creditable TRS earnings and will be paid after the employee's last day of teaching service and after receipt of the teacher’s final paycheck.  The teacher may elect to receive the post-retirement bonus as cash, as a deposit into a 403(b) account, as a deposit into a 529 account, or as a deposit into a post-retirement health savings account or other permissible account allowed by law.

D.
Notices
To be eligible for the retirement incentive plan, the teacher shall provide an irrevocable notice in writing to the superintendent of his or her intent to retire no later than November 1st of the calendar year prior to the start of the retirement incentive package.

E.
Waiver of formalities
The Board may waive any formalities (including but not limited to time lines and notice provisions) with consultation with the Association.

F.
Modifications
The Board and the teacher agree to execute a Retirement Award Agreement similar in format to the agreement attached hereto as Appendix J that governs the payment of the retirement award.  If a teacher fails to complete the pre-retirement period, leaves the District prior to the designated retirement date or otherwise retires under the statutory Early Retirement Option causing the District to have to pay a penalty or other monies constituting a surcharge to the Teachers’ Retirement System, the District shall be entitled to damages for breach of contract against the Teacher in an amount equal to the retirement award payment received by Teacher.  In the event an employee submits a notice hereunder but before retirement is perfected and the employee experiences a major life-altering event, the parties may agree to alter the terms of the provision to accommodate the employee’s changed condition.

G.
New Legislation
If, during the term of this Agreement, any law is enacted which changes in any way Board payments to the Teacher Retirement System which were required of the Board when this provision was agreed upon by the parties, either by increasing employer payments or increasing payments made by the employer on behalf of its employees, or if such change results in a greater cost to the Board for active employees or retiring employees, then this provision shall become null and void, unless there is a “grandfather” provision in the law or its rules that exempts this Agreement from its application. Additionally, if any law is enacted that changes the way in which retirement bonus can be offered or amends the cap on end-of-career salary increases without District penalty, the parties shall, at either’s written request, commence negotiations regarding a successor provision.

6.4
Flexible Benefit Plan

Teachers


 A flexible benefits plan will be available which will permit employees to purchase,


 via salary reduction, those benefits which are “qualified benefits” pursuant to the


 terms of Section 125 of the Internal Revenue Code. If a plan is established through


 a private company or servicing organization, the Board of Education will pay the


 initial charge or enrollment fee.

It is understood that there is a separate monthly service charge for each different item the employee chooses to include in this plan. The individual employee shall pay the monthly service charge except if the item selected is being sheltered through a payroll deduction in place at the time this provision was added to the contract in August 1993. If so, said deduction shall continue at no monthly charge to the employee.

Should any benefits under this plan be negated by a change in the law, the Board of Education is not liable for any loss suffered by an employee.

ESPs

The employer will establish a premium only flexible benefits plan (Cafeteria Benefit Plan) for payment of single or family health/major medical insurance premium, for full-time twelve-month employees, consistent with the terms contained in the section of this Agreement specifying the employer’s contribution toward that premium payment. Current employees who are receiving Board paid health insurance who would not in the future qualify for that benefit under the language of this Agreement, shall be eligible to participate in this Flexible Benefit Plan so long as they continue to participate in the District provided group health/major medical insurance plan.

ARTICLE VII

SALARY
7.1
Salary Schedule

Teachers
The salary schedule shall be set forth in Appendix A, B, and C attached hereto and made a part hereof for informational purposes.

Each certified bargaining unit member shall receive the following salary increases for the term of this agreement:

2007 – 2008 School Year:
1.25% + $1,500.00 increase to base salary

2008 – 2009 School Year:
1.25% + $1,400.00 increase to base salary

2009 – 2010 School Year:
1.25% + $1,300.00 increase to base salary
ESPs
The salary schedule shall be set forth in Appendix D, E, and F attached hereto and made a part hereof for informational purposes.

Each non-certified bargaining unit member shall receive the following salary increases for the term of this agreement:

2007 – 2008 School Year:
3.00% + $217.00 one-time bonus
2008 – 2009 School Year:
3.00% increase to base salary

2009 – 2010 School Year:
3.00% increase to base salary

7.2
Career Increment

Teachers

Those teachers frozen at the top of each column on the salary schedule shall receive a career increment each year in addition to their base salary. This increment with-their base salary shall be as shown on the salary schedule made part of this contract. The increment amounts with base salary as shown shall be in effect only for the duration of this contract.

Career increment salary “A” represents total base salary for those teachers frozen in year 1998-99. Career increment salary “B” represents total base salary for those teachers frozen in year 1999-00. Career increment salary “C” represents total base salary for those teachers frozen in year 2000-01.

Career increment salary “D” represents total base salary for those teachers frozen in the year 2004-05.  Career increment “E” represents total base salary for those teachers frozen in the 2005-06.  Career increment “F” represents total base salary for those teachers frozen in the year 2006-07.

Teachers will remain in their current career increments A – F for the term of this contract, unless accruing more education moves the employee horizontally though the contract.
ESPs
Each non-certified bargaining unit member shall receive the following career increment or longevity increase according to the following schedule:

After Completing 5 Years of Service:
.50 cent increase per hour

After Completing 10 Years of Service:
.50 cent increase per hour

After Completing 15 Years of Service:
.50 cent increase per hour

After Completing 20 Years of Service:
.50 cent increase per hour

After Completing 25 Years of Service:
.50 cent increase per hour

After Completing 30 Years of Service:
.50 cent increase per hour

For purpose of implementing non-certified employees’ longevity increases for the 2007-2008 school year, each employee’s increase will be cumulative reflecting his or her total years of service to the District; however, no employee shall be entitled to receive any back pay because of the increase provided for in this section.  An employee shall be entitled to receive the longevity increase at the beginning of the school year immediately following the completion of each five year increment of service.
7.3
Extracurricular Pay
Teachers

The pay for extracurricular assignments shall be set forth in Appendix G, attached hereto and made a part hereof for informational purposes.

A.
When a coaching assignment for which funds have been budgeted is assigned to 



one or more teachers who already assume coaching duties, the stipend shall be



proportionately paid to the person(s) assuming those additional duties.


B.
Extracurricular pay shall be allowed only for those job assignments listed on the



extracurricular schedule. It is understood that the Board is not required to assign



individuals to fill said assignments.

C.
When a teacher has been assigned an extracurricular duty involuntarily, they may 

request a replacement be sought after serving in the position for two (2) years and 

the administration shall attempt to secure such. 

            D.
The high school athletic director will have an additional planning period. Instead 



of the required one (1) planning period for all high school teachers, the high 



school athletic director will have two (2).

7.4
Payroll Distribution
Payroll checks shall be regularly issued on the first and sixteenth day of each month. The second pay check shall reflect non-contracted salary compensation for the previous month. During the summer period, checks shall be mailed to the designated address of the employee two days prior to pay day. An employee has the option of receiving his/her pay in twenty (20) or twenty-four (24) equal payments. The employee must exercise this option by August 25 of each year; the request remains in effect for the current school year. It shall be the responsibility of the employee to keep the Superintendent’s office informed of his/her current address.

An employee may request direct deposit of his/her check to a designated bank.

7.5
Part Time Credit

Teachers

Half-time or greater teachers will have full movement on the salary schedule.

7.6
Part Time Pay

Teachers

K-8 Part-time compensation shall be based on three hundred sixty (360) minutes of contact time. A part-time teacher’s salary shall be determined by dividing the number of actual minutes of instructional/supervision by three hundred sixty (360) minutes.

High school part-time compensation shall be based on seven periods of contact time. A part-time teacher’s salary shall be determined by dividing the number of actual periods assigned by seven (7).

7.7
Horizontal Movement

Teachers

A teacher shall qualify for horizontal movement on the salary schedule by taking

graduate credit hours at an accredited institution of higher learning. For those who


choose to do so, the following guidelines will apply:

A.
A teacher with a bachelor’s degree need not be enrolled in a graduate degree program to receive approval for the first twenty-four (24) hours of credit beyond the bachelor’s degree. Such course work, however, is subject to, approval by the Superintendent.


  B.
To qualify for placement beyond the B.S. +24 level of the salary schedule, a 



teacher must have on file in the Superintendent’s office a statement from a 



qualified university official certifying that the teacher is enrolled in a master’s 



degree program in Elementary or Secondary Education.  Courses submitted for



approval must be included in the teacher’s master’s degree program.

C.
A teacher who has earned a master’s degree may qualify for approval of additional course work subject to the approval of the Superintendent.

D.
Credits earned during the summer or the previous school year must be reported on an official transcript filed in the Superintendent’s office by October 1 if horizontal and/or vertical advancement is to be granted that school year.

E.
Course work in a teacher’s extra-duty assignment may qualify for horizontal movement on the salary schedule provided such course work is approved by the 


Superintendent.

F. All course work meeting the criteria specified above shall be reimbursed at a rate equal to the teacher-paid tuition rate, but not to exceed one hundred fifty dollars 
         ($150.00) per credit hour, to a maximum of eighteen (18) credit hours per year,   

         provided that no more than one course may be taken in any one semester or three 
         courses over the summer of the school year. This amount will be increased by ten 
         dollars ($10.00) in each succeeding year of the contract.

       Graduate work on campus and by extension service will be reimbursed, provided the 
       course work is equivalent in class attendance length to a full semester as required of 
       residential students.

G.
In the cases of Paragraphs A, C and E above, if course work is denied the reasons will be given in writing, but the decision of the Superintendent is final.

H.
The payment for course work as outlined in the above paragraphs will also apply to teachers who are completing recertification (in the event of a change of certification requirements by the Illinois State Board of Education).

7.8
Payroll Option

Teachers
Any balance in a teacher’s contractual salary, due to a teacher not returning to the District by reasons of retirement or whose employment is terminated at the option of the Board, shall be paid on the next pay period following last regular duty day, provided the teacher has requested such pay in writing not later than May 1. Said teacher shall be guaranteed his/her existing insurance coverage through August 31 of that year, subject to the conditions of the insurance carrier.

7.9
Mileage
Any employee who must use his/her personal automobile or otherwise provide his/her own transportation in the course of his/her regular teaching assignment, or when on -school business which has been approved by the Superintendent or his designee, shall be reimbursed at a rate set by the Board of Education. Reimbursed travel will be covered at 

that rate for every mile traveled by that employee based on the following formula:




(miles incurred from home-to-home) - (home-to-home

   base round trip miles) = miles reimbursed

Home base shall be established as the school where the employee begins his/her -normal teaching assignment. Employees will set up their schedules with approval by their respective administrator(s).

Employees will submit a monthly report the first school day of the following month, to be paid following the approval at the regular monthly Board meeting.

7.10
Distribution of Health Insurance Savings
Should the Board recognize a savings due to a reduction in the health insurance cost after the first year of this contract, thirty-five percent (35%) of the savings realized will be distributed on or before January 15 of the second and/or third year of the contract to employees covered by the contract. Said savings shall be measured from the cost to the Board in the first year of this contract. Part-time staff shall receive a pro-rata share.

7.11
Probation Period

ESPs

All employees hired after June 1, 1993, assigned to a particular job of the District shall serve a ninety (90) workday probationary period.  During that time period, the employee shall be paid at the probationary wage shown on the attached salary schedule.  During 
that period of time, the employee may be terminated for any reason.  The employee need not be given reasons for the termination.

After successful completion of the probationary period, the employee shall advance to the First-Step (non-probationary step) of the schedule.  The pay for the employee, while on the First-Step (non-probationary step) shall remain constant.  During the first ninety (90) workdays, while on the First-Step (non-probationary step), the employee may be terminated for any reason.  However, the employee must be given reasons for the termination.  Nothing in this document shall be construed as requiring the Board to provide a just cause termination or progressive discipline to an employee located on the First-Step (non-probationary step).

After successful completion of the first ninety (90) workdays on the First-Step (non-probationary step), the employee shall be subject to the disciplinary provisions found elsewhere in this Agreement.

Notwithstanding any other provisions, a recalled First-Step employee shall not be required to serve a second First-Step probationary period if recalled to the same category of position.

If an employee is voluntarily or involuntarily transferred to a new category of position during the school year, or to start a new school year, and the employee has successfully completed a ninety (90) day probation period in another category of employment, the employee shall have only a thirty (30) day workday probationary period in the new category.

If an employee voluntarily transfers to a new category of employment the employee shall be paid the rate of pay provided in the salary schedule for the new position.  If an employee is involuntarily transferred to a new category of position, he or she will receive for the remainder of the school year the higher rate of pay when comparing the new position with his or her previous position.  However, if the employee returns to the last position to begin a new fiscal or school year, he or she shall be paid the rate of pay provided for in the salary schedule for said position.
7.12
Temporary Assignment
ESPs

Employees temporarily assigned to work in another position for ten (10) consecutive days shall receive the greater of their current rate of pay or the rate of pay for an employee on the probationary step of the position to which they are temporarily assigned.

ARTICLE VIII

SENIORITY

8.1
Seniority
ESPs

Definition. Seniority, as contemplated in this Agreement, shall be defined as the length of full-time continuous service within a category of position as listed herein below, with the number of hours necessary to qualify as full-time listed next to each category.  For the purposes of this Agreement, all Bargaining Unit Members shall be placed in one of the following classifications based on their current assignments:

A.  
Special Education IEP Aide(s) (7 hours)
B.
Special Education Program Aide(s) (7 hours)
C.
Reading Improvement Aide(s) (7 hours)

D.
Speech Language Aide(s) (7 hours)
E.
High School Aide(s)/High School Study Hall Monitor(s) (7 hours)
F.
Classroom Instructional Aide(s) (PreK-5) (7 hours)
G.
Classroom Instructional Aide(s) (6-12) (7 hours)
H.
Technology Aide(s) (7 hours)
I.
Media Aide(s) (7 hours)
J.
Elementary Media/Tech Aide(s) (7 hours)
K.
High School Study Skills Coordinator(s) (7 hours)
L.
Bus Driver(s) (Not Applicable)

M. 
Cook(s) (6 hours)
N.
Chief Cook/Head Cook(s) (6 hours)
O.
Custodian I (8 hours)
P.
Custodian II (8 hours)
Q.
Custodian III (8 hours)
R.
Secretary(s) (8 hours)
S.
Nurse (7 hours)
T.
Dishwasher(s)/Ticket Taker(s) (2 hours)
U.
Transliterator(s) (7 hours)
V.
Parent Coordinator (7 hours)
A listing of a position in this section does not require the Board to necessarily fill said position.  It has been agreed upon in negotiations related to this contract that the Board of Education has the discretion to fill, or not fill, the high school aide/study hall position.

Accumulation of seniority shall begin from the employee’s first working day of his/her current duration of employment.  In the event that more than one employee has the same starting date of work, position on the seniority list shall be determined by the first date of signing the employment contract. If this date is the same, the employee with the most previous work experience within that category of position with the District will be considered Senior.  If previous work experience in that category is the same, a flip of a coin will determine placement.  Employees on layoff shall not continue to accrue seniority during the period of such layoff.  However, upon recall, an employee shall regain all seniority, sick leave, and salary step rights that he/she had at the time of layoff.

Any employee involuntarily transferred to a different job category of position shall retain seniority in that previous category of position. Any employee involuntarily transferred to a different category of position shall also begin to accrue seniority in that new category of position, commencing on the first day of employment in the job within that category of position. (Example: a Custodian II with eight (8) years of service moves to Custodian I.  After one year of additional service, the employee has nine (9), eight plus one (8+1), years of Custodian II service and one year of Custodian I service).

Any employee voluntarily transferred to a different category of position shall retain seniority at the current level (no further accrual) in that previous category for a two-year period of time, after which seniority within that category shall be terminated. Any employee voluntarily transferred to a different category of position shall begin to accrue seniority in that new category of position, commencing on the first day of employment in the job within that category of position. (Example: a Custodian II with eight (8) years of service moves to Custodian I. After one year of additional service, the employee has eight (8) years of Custodian II service and one year of Custodian I service). The employee shall keep the years of service in the old position for a maximum of two (2) years.

8.2
Accumulation of Seniority

ESPs

All current employees, who were also continuously employed by this District prior to July 1, 2007, shall retain all seniority accumulated, within their category of position, prior to July 1, 2007, with the District.  Additional seniority shall accumulate as described in Article 8.1 above. 

8.3
Termination of Seniority
ESPs

Seniority shall be terminated when an employee:

A. Resigns or otherwise quits;

B. Is discharged for cause, (however, if such discharge is reversed through the grievance procedure, the issue of seniority is subject to the remedy attained within grievance procedure);

C. Retires;

D. Does not return to work from layoff consistent with the procedure set forth in section 5 of this Article, except when such failure to return to work is due to circumstances beyond the employee’s control and the Employer was notified prior to the tolling of the notification period of Section 5.7;

E. Has been absent from work three (3) consecutive days without notifying the Employer, except when the failure to notify is due to circumstances beyond employee’s control.

F. Has not been recalled for a period of one (1) year from the date of the start of school in the fall following the date of the layoff.

8.4
Maintaining and Posting of Seniority Lists
ESPs

The Board shall prepare, maintain and post the seniority list. The initial seniority list shall be prepared and posted conspicuously in all buildings of the district on or before February 1, 1994, with revisions and updates prepared and posted annually thereafter. A copy of the seniority list and subsequent revisions shall be furnished to the Association. Any employee disagreeing with their seniority placement shall respond, in writing, to the Superintendent and the Association President/Co-President within ten (10) workdays after the effective date of the posting.

8.5
Posting of Vacancies
Positions created or becoming vacant during the school year may be temporarily filled to avoid undue disruption of the educational program.  Vacancy notices for teaching, coaching and administrative positions shall be publicized to the staff by posting in each school’s employee work room and to the Association President/Co-President.  Additionally, teachers who notify the Superintendent of a desire to be contacted in writing in the event of one or more specific positions becoming available during the summer shall receive notice of the opening sent in writing to the employee. 

Except in cases of emergency, a vacancy will not be filled until ten (10) days following a notice posted during the school year.  During the summer, the vacancy may be filled fifteen (15) days after posting.  Current teacher applicants will be given serious consideration, including an interview, for vacant or newly created positions before the employee employs individuals from outside of the bargaining unit.

8.6 Recall Rights and Procedures
            ESPs

In no case shall a new employee in a designated category be employed by the employer while there are laid off employees in that category, provided that those laid off employees have recall rights with the District. Laid off employees in a category shall be recalled in order of seniority, with the most senior being recalled first.  The District is only required to recall laid off employees to the classification of their last assignment in the District.  Said recall is further subject to the employee continuing to be legally qualified to serve in that position, as determined by the appropriate governmental agency responsible for evaluating or recognizing the program in which the employee serves, or recognizing the District in general.  Notices of recall shall be sent by certified or registered mail to the last known address as shown on the employer’s records.  The recall notice shall state the position, rate of pay, and the number of days and hours that the work is to be performed.  The notice shall also include the time and date on which the employee is to report to work.

Each employee’s length of recall rights shall be for a period of one (1) year from the date of the start of school in the fall following the date of layoff.

8.7 
Employee’s Obligation to Respond to Recall

ESPs

It shall be the employee’s responsibility to keep the employer notified as to his/her current mailing address.  A recalled employee shall have ten (10) days from receipt of notice, excluding Saturday, Sunday and holidays, to accept the position.  

Following acceptance of the position, the employee shall report to work within seven (7) calendar days unless an alternative working date is mutually agreed to between the employee and the supervisor.  An alternative date, allowing two (2) weeks to report to work shall be allowed in the event the recalled employee is employed on a full-time basis elsewhere at the time of recall.

An Employee who declines recall to work for which the combination of days, hours per day, and rate of pay resulting in an annual payroll which is equal to or greater than that at 
the time of layoff shall forfeit his/her recall rights.  Once forfeited, the employee will lose any and all recall rights previously stated in this Agreement.

ARTICLE IX

GRIEVANCE PROCEDURE

9.1
Definitions
Any claim made by a grievant that there has been an alleged dispute or disagreement of the terms of this Agreement shall constitute a grievance, except for those Sections of the Agreement specifically excluded from the grievance procedure.

Any grievance must be filed at the First Step within twenty (20) days of when the grievant knew or should reasonably have known of the event which gave rise to the grievance.

All time limits contained herein consist of school days, except that when a grievance is submitted less than fifteen (15) days before the close of the school term, the time limits shall be doubled, with “days” constituting days that the unit office is opened. The failure of a grievant to act within the time limits set forth herein shall deny any further appeal. The failure of an administrator to render a decision or to meet within the time limits set forth shall permit the grievant to proceed to the next step. Time limits can be extended by written mutual consent. School days as used in this Section shall mean days of scheduled attendance for all pupils.

To constitute an effective filing, at Step I a signed written grievance must contain the following information:


1.
A description of the occurrence giving rise to the grievance, including 



names, dates, and places necessary for a complete understanding of the 



grievance.

2.
A listing of the specific provision of this Agreement alleged to have been 



in dispute or disagreement.


3.
State the remedy required to resolve the grievance.
9.2
Procedure

  A.
The parties acknowledge that it is usually most desirable for a grievant and his/her 



immediately involved supervisor to resolve problems through free and informal 

communication. However, if such informal processes fail to satisfy the grievant, a 



grievance may be processed as follows:

1.
Step One: The grievant shall present the grievance in writing to the Building Principal who will arrange for a meeting to take place within fifteen (15) days of the receipt of the written grievance. Within fifteen (15) days of the meeting, the Principal shall provide the grievant with a written decision.

2.
Step Two: In the event the grievance is not satisfactorily resolved at Step One, the grievant may file the grievance with the Superintendent or his/her official designee within fifteen (15) days of the receipt of the Step One answer. Upon receipt of the grievance, the Superintendent shall arrange for a meeting with the grievant to take place within fifteen (15) days. Within fifteen (15) days of the Step Two meeting, the Superintendent shall provide the grievant with a written decision.

3.
Step Three: If the grievance is not resolved at Step Two, the Association may submit the grievance to final and binding arbitration. If a demand for 
arbitration is not filed within twenty (20) days of the date for the Step Two decision, the grievance shall be deemed withdrawn.

4.
The parties shall jointly request the American Arbitration Association to submit to them a list of five (5) arbitrators’ names and qualifications. Either party may reject one list in its entirety and request that another list be submitted. From the final list, the parties shall alternately strike one name, with the party initiating arbitration striking first and alternately thereafter in future selections until only one name remains, that individual shall serve as the arbitrator. The arbitrator so selected shall be jointly notified of his/her selection and requested to contact the parties with respect to scheduling the hearing. If the individual selected cannot serve, the parties shall request another list and repeat the striking process to determine another arbitrator to serve. Failure of a party to act with regard to striking in turn within thirty (30) days shall constitute a waiver of the right to select an arbitrator. In such a case, the other party shall select an arbitrator from the list and arbitration shall proceed.

5.
Arbitration is limited solely and simply to interpretation and implementation of the terms of this Agreement. The arbitrator shall not have the power to add to, subtract from, alter or modify in any way, any of the terms or conditions of the Agreement.

B.
The arbitrator shall not have the power to do any of the following:

1.
The placing of non-tenured employees on probation.

2.
Any matter involving employee evaluation.

C.
Each party shall bear the full costs for its representation in the arbitration. The costs of the arbitrator and the AAA shall be divided equally between the parties. If either party requests a transcript of the proceedings, that party shall bear the full cost for that transcript. If both parties order a transcript, the cost of the two (2) transcripts shall be divided equally between the parties.

9.3
Disclosure
Neither the Board nor the Association shall be permitted to assert any grounds or 
evidence before the arbitrator which was not previously disclosed to the other party, with 
            the exception of rebuttal evidence or rebuttal witnesses.
9.4
Grievance Withdrawal
A grievance may be withdrawn at any level without establishing precedent, but if withdrawn shall not be reinstated during the term of this Agreement.

Nothing in the grievance procedure shall limit the rights or representation of the grievant in the proceedings.

ARTICLE X

TRANSFER PROCEDURES

In order to give all employees an opportunity to apply for a transfer, any teaching position open as a result of resignation, termination, or new position shall be posted. Postings shall occur by a written notice placed in a prominent location in each building or by way of written notice to all employees and to the Association President/Co-President.

An employee who desires a transfer shall file a written statement to that effect with the Superintendent, the employee’s current Principal, the Principal of the new assignment and the Board of Education.

ARTICLE XI

TECHNICAL CLAUSES

11.1
Management Rights

It is expressly understood and agreed that the Board of Education reserves unto itself and its agents all rights, functions, powers, authority and responsibility to the full extent of the law and provisions of this Agreement. This section shall not abrogate Association or employees’ rights under law, or this Agreement, nor the Board’s authority over inherent managerial policy which shall include the following areas of discretion or policy:

1.
The functions of the Board;

2.
Standards of service;

3.
The Board’s overall budget;

4.
Selection of new employees;

5.
Direction of employees.

11.2
No Child Left Behind
To the extent the No Child Left Behind Act (hereinafter referred to as NCLBA), exists as law and to the extent that the NCLBA does not legally prohibit the following provisions, the District agrees to the following: 

1. The implementation of the NCLBA shall be accomplished in a manner so as not to        

      violate the anti-discrimination provision of this Agreement; and

2. The District shall provide some form of reasonable advance notice, including reasons 

       to any employee whose employment status may change or who may be reassigned 

       due to implementation of the NCLBA.  The employee may also request a conference 

       to discuss the matter further; and

3. The District acknowledges its continuing obligation to comply with the reduction in

force provisions of The School Code and this Agreement; and

4. The District acknowledges its continuing obligation to comply with any employee 

notice provisions of the Agreement; and

5. Any tenured teacher dismissed in connection with implementation of NCLBA shall 

      continue to be entitled to the State of Illinois hearing procedures applicable to the 

      dismissal of tenured teachers.

11.3
No Strike

It is agreed and understood that there will be no strike, work stoppage, slowdown or other conceded action or refusal or failure to fully and faithfully perform job functions and responsibilities or other interference with the operations of the District by the Association or by its officers, agents or members during the term of this Agreement, including compliance with the request of other labor organizations to engage in such activity.

In the case of any strike, slowdown or other suspension of work not authorized by the Association, its officers or agents, and not called in compliance with the terms and provisions of this Agreement, the District agrees that such violation of this Agreement shall not cause the Association, its officers or agents to be liable for damage provided that the Association complies fully with the following:

A.
The Association’s obligation to take action shall commence upon receipt of notice from the District that a violation has occurred.

B.
Upon receipt of such notice, the responsible Association representative shall notify those employees responsible for participating in the violation that the appropriate remedy is the grievance procedure; the employee’s action is in violation of the Agreement subjecting the employee to discharge, and the Association has not authorized the strike or suspension of work and does not approve or condone it.

It is understood that in the event that this Article is violated, the District shall be entitled to withdraw any rights, privileges or services provided for in this Agreement, District policy, or the education code of any employee or the Association.

11.4
Savings Clause

Should any Article, Section or Clause of this Agreement be declared illegal by a court of competent jurisdiction, then that part shall be deleted from this Agreement only to the extent that it is found to violate the law. All remaining Articles, Sections and Clauses shall remain in full force and effect.

11.5
Contract Distribution

Within thirty (30) days of ratification of this Agreement, the Board shall have sufficient copies prepared and delivered to the Association for its distribution to each employee. The Association and Board shall share the cost of duplicating the Agreement.

11.6
Complete Understanding

This Agreement constitutes the full and complete Agreement of the parties and may be altered, changed or modified only through the voluntary, mutual consent of the parties in a written signed amendment to this Agreement.

11.7
Duration

This Agreement will not be considered binding until the Association has formally notified the Board, in writing, of official acceptance of this document by the membership and subsequent approval by formal Board of Education action at a public meeting.

The effective date of this Agreement shall be August 19, 2007, except for those matters which by the terms of this Agreement necessarily require a later starting date. This would include, for example, the new insurance plan under Section 6.1

This contract shall expire on August 19, 2010.

11.8
Execution

In witness whereof, the parties have executed this Agreement by their duly authorized representatives.

Dated the ___ day of _____________, 2007.
FOR THE PUTNAM COUNTY


FOR THE BOARD OF EDUCATION

EDUCATION ASSOCIATION 


PUTNAM COUNTY COMMUNITY

IEA/NEA





UNIT SCHOOL DISTRICT NO. 535

______________________________

_______________________________


      Co-President





President

______________________________

                  Co-President

APPENDIX A

Retirement Addendum

The Association and Board of Education recommend that retiring employees provide written notification of retirement to the Board of Education no less than thirty (30) prior to the last employee attendance day of the current school year.

APPENDIX B
Memoranda of Understanding

1. The Board of Education and the Association agree to convene a faculty/administration committee (such as the Internal Communications Committee) to discuss staff professional appearance (i.e., dress code) issues.

2. The Board of Education and the Association agree to convene a faculty/administration committee (such as the Internal Communications Committee) in order for the Board to receive input from the Association for the purpose of revising the District’s teacher evaluation instrument.
APPENDIX C
RETIREMENT AWARD AGREEMENT

This Agreement is entered into on this _______ day of ________________, 200__, by and between Putnam County Community Unit School District 535 (hereinafter “Employer” or “District”) and [insert teacher(s name] (hereinafter “Teacher”) to establish the rights of Teacher to a retirement award payment from the Employer.  It is expressly understood that this Agreement confirms the rights given to Teacher under the 2007-200__ collective bargaining agreement between the Putnam County Education Association and the Employer.  This Agreement does not alter in any way Teacher’s right to any other benefits provided by the Employer via the collective bargaining agreement or other agreements. Such benefits may include, but are not limited to, medical insurance, dental insurance, health insurance, life insurance or a deferred compensation contribution.

1. 
The Teacher shall receive a retirement award payment upon submission of his/her notice of intent to retire.  Payment of the award is to be made pursuant to the terms of the Employer’s collective bargaining agreement with the Putnam County Education Association.

2.  
In accordance with article 6.3 of the Collective Bargaining Agreement between the Putnam County Board of Education and the Putnam County Education Association of 2007-2010, the Teacher’s retirement award will consist of: [detail the amount of benefits and how the benefits will be paid].

4.  
Upon the intended date of retirement, Teacher will have a minimum of fifteen (15) full-time years of service in the Putnam County School District, will be at least sixty (60) years of age on or before December 31 of the year of retirement or will be at least fifty-five (55) years of age and will have at least thirty-five (35) years of creditable service and will not retire under the statutory Early Retirement Option causing the District to have to pay a penalty or other monies constituting a surcharge to the Teachers’ Retirement System.  If Teacher fails to complete the pre-retirement period, leaves the District prior to the designated retirement date or otherwise retires under the statutory Early Retirement Option causing the District to have to pay a penalty or other monies constituting a surcharge to the Teachers( Retirement System, the District shall be entitled to damages for breach of contract against the Teacher in an amount equal to the retirement award payment received by Teacher, including tax and retirement withholdings.

5.  
The retirement award payment referenced herein is offered only as an incentive or bonus for retirement and does not represent compensation for services rendered by Teacher during his or her tenure with the District.

6.  
All payments made under the Teacher’s retirement award will be made and paid following all applicable Federal and Illinois statutes, laws, and regulations.

7.  
Teacher shall not borrow against or assign the right to receive payments under this contract.

8.
In the event an employee submits a notice hereunder but before retirement is perfected and the employee experiences a major life-altering event, the parties may agree to alter the terms of the provision to accommodate the employee’s changed condition.
9.  
The laws of Illinois will apply to any disputes that arise under this contract.

_____________________________
______________________________

For the Employer
Teacher

_____________________________
_______________________________

Date






Date

Appendix G

Year 1, 2007-2008

Salary Schedules











Non-











Probationary
JOB  TITLES – CLASSIFICATIONS 


Probationary
W/2.75% raise
W/IMRF
 1.  Special Education IEP Aide(s)

level 1 – not certified




$  8.18

$  8.54

$  8.94

level 2 – certified 




$  8.38

$  8.77

$  9.18

level 3 – teacher certified



$  8.60

$  9.03

$  9.45

 2.  Special Education Program Aide(s)







level 1 – not certified 




$  8.18

$  8.54

$  8.94


level 2 – certified 




$  8.38

$  8.77

$  9.18



level 3 – teacher certified 



$  8.60

$  9.03

$  9.45

 3.  Reading Improvement Aide(s)


level 1 – not certified




$  8.18

$  8.54

$  8.94

level 2 – certified 




$  8.38

$  8.77

$  9.18

level 3 – teacher certified



$  8.60

$  9.03

$  9.45


 4.  Speech Language Aide(s)


level 1 – not certified




$  8.18

$  8.54

$  8.94

level 2 – certified 




$  8.38

$  8.77

$  9.18

level 3 – teacher certified



$  8.60

$  9.03

$  9.45

 5.  High School Aide(s)/H.S. Monitor(s)


level 1 – not certified




$  8.82

$  8.98

$  9.40


level 2 – certified 




$  8.98

$  9.09

$  9.52


level 3 – teacher certified



$  9.50

$  9.67

$10.12

 6.  Classroom Instructional Aide(s) (PreK-5)


level 2 – certified 




$  8.38

$  8.77

$  9.18



level 3 – teacher certified 



$  8.59

$  9.03

$  9.45


 7.  Classroom Instructional Aide(s) (6-12)


level 2 – certified 




$  8.38

$  8.77

$  9.18


level 3 – teacher certified 



$  8.59

$  9.03

$  9.45

 8.  Technology Aide(s)


level 2 – certified




$  9.15

$  9.83

$10.29 

 9.  Media Aide(s)


level 1 – not certified




$  9.32

$  9.97

$10.44


level 2 – certified 




$  9.32

$10.83

$11.34

10.  Elementary Media/Tech Aide(s)



level 2 – certified




$  8.96

$10.03

$10.50 

Appendix G

Year 1, 2007-2008 (continued)









Non-










Probationary

JOB  TITLES – CLASSIFICATIONS 


Probationary
W/2.75% raise
W/IMRF
11.  High School Study Skills Coordinator(s)


level 1 – not certified




$  8.90

$  9.18

$  9.61


level 2 – certified




$  9.12

$  9.32

$  9.76


level 3 – teacher certified



$  9.67

$  9.97

$10.44 

12.  Bus Driver(s)

13.  Cook(s) 






$  9.53

$10.24

$10.72

14.  Head Cook 





$10.24

$11.31

$11.84

         * head cooks hired from the cooks category will start at non probationary level

15. Chief Cook   





$11.31

$11.74

$12.29

      * chief cook hired from the cooks or head cooks category will start at non probationary level

16.  Custodian I





$11.43

$16.85

$17.64

17.  Custodian II





$11.20

$14.90

$15.60

18.  Custodian III 





$10.56

$13.04

$13.65

19.  Secretary(s) 





$  9.67

$11.17

$11.69

20.  Nurse








$23.28

$24.37

21.  Dishwasher(s)/Ticket Taker(s)





$  7.88

$  8.25

22.  Transliterator(s)





$  9.67

$11.17

$11.69

23.  Parent Coordinator




$  8.38

$  8.77

$  9.18

Appendix H

Year 2, 2008-2009

Salary Schedules











Non-











Probationary
JOB  TITLES – CLASSIFICATIONS 


Probationary
W/2.75% raise
W/IMRF
 1.  Special Education IEP Aide(s)

level 1 – not certified




$  8.43

$  8.80

$  9.21

level 2 – certified 




$  8.63

$  9.03

$  9.45

level 3 – teacher certified



$  8.86

$  9.30

$  9.74

 2.  Special Education Program Aide(s)







level 1 – not certified 




$  8.43

$  8.80

$  9.21


level 2 – certified 




$  8.63

$  9.03

$  9.45



level 3 – teacher certified 



$  8.86

$  9.30

$  9.74

 3.  Reading Improvement Aide(s)


level 1 – not certified




$  8.43

$  8.80

$  9.21

level 2 – certified 




$  8.63

$  9.03

$  9.45

level 3 – teacher certified



$  8.86

$  9.30

$  9.74


 4.  Speech Language Aide(s)


level 1 – not certified




$  8.43

$  8.80

$  9.21

level 2 – certified 




$  8.63

$  9.03

$  9.45

level 3 – teacher certified



$  8.86

$  9.30

$  9.74

 5.  High School Aide(s)/H.S. Monitor(s)


level 1 – not certified




$  9.08

$  9.25

$  9.68


level 2 – certified 




$  9.25

$  9.36

$  9.80


level 3 – teacher certified



$  9.79

$  9.96

$10.43

 6.  Classroom Instructional Aide(s) (PreK-5)


level 2 – certified 




$  8.63

$  9.03

$  9.45



level 3 – teacher certified 



$  8.85

$  9.30

$  9.74


 7.  Classroom Instructional Aide(s) (6-12)


level 2 – certified 




$  8.63

$  9.03

$  9.45


level 3 – teacher certified 



$  8.85

$  9.30

$  9.74

 8.  Technology Aide(s)


level 2 – certified




$  9.42

$10.12

$10.60 

 9.  Media Aide(s)


level 1 – not certified




$  9.60

$10.27

$10.75


level 2 – certified 




$  9.60

$11.15

$11.67

10.  Elementary Media/Tech Aide(s)



level 2 – certified




$  9.23

$10.33

$10.82 

Appendix H

Year 2, 2008-2009 (continued)










Non-











Probationary

JOB  TITLES – CLASSIFICATIONS 


Probationary
W/2.75% raise
W/IMRF
11.  High School Study Skills Coordinator(s)


level 1 – not certified




$  9.17

$  9.46

$  9.90


level 2 – certified




$  9.39

$  9.60

$10.05


level 3 – teacher certified



$  9.96

$10.27

$10.75

12.  Bus Driver(s)

13.  Cook(s) 






$  9.82

$10.55

$11.05

14.  Head Cook 





$10.55

$11.65

$12.20

         * head cooks hired from the cooks category will start at non probationary level

15. Chief Cook   





$11.65

$12.09

$12.66

      * chief cook hired from the cooks or head cooks category will start at non probationary level

16.  Custodian I





$11.77

$17.36

$18.18

17.  Custodian II





$11.54

$15.35

$16.07

18.  Custodian III 





$10.88

$13.43

$14.06

19.  Secretary(s) 





$  9.96

$11.51

$12.05

20.  Nurse








$23.98

$25.11

21.  Dishwasher(s)/Ticket Taker(s)





$  8.12

$  8.50

22.  Transliterator(s)





$  9.96

$11.51

$12.05

23.  Parent Coordinator




$  8.63

$  9.03

$  9.45

Appendix I

Year 3, 2009-2010

Salary Schedules











Non-











Probationary
JOB  TITLES – CLASSIFICATIONS 


Probationary
W/2.5% raise
W/IMRF
 1.  Special Education IEP Aide(s)

level 1 – not certified




$  8.68

$  9.06

$  9.49

level 2 – certified 




$  8.89

$  9.30

$  9.74

level 3 – teacher certified



$  9.13

$  9.58

$10.03

 2.  Special Education Program Aide(s)







level 1 – not certified 




$  8.68

$  9.06

$  9.49


level 2 – certified 




$  8.89

$  9.30

$  9.74



level 3 – teacher certified 



$  9.13

$  9.58

$10.03

 3.  Reading Improvement Aide(s)


level 1 – not certified




$  8.68

$  9.06

$  9.49

level 2 – certified 




$  8.89

$  9.30

$  9.74

level 3 – teacher certified



$  9.13

$  9.58

$10.03


 4.  Speech Language Aide(s)


level 1 – not certified




$  8.68

$  9.06

$  9.49

level 2 – certified 




$  8.89

$  9.30

$  9.74

level 3 – teacher certified



$  9.13

$  9.58

$10.03

 5.  High School Aide(s)/H.S. Monitor(s)


level 1 – not certified




$  9.35

$  9.53

$  9.98


level 2 – certified 




$  9.53

$  9.64

$10.09


level 3 – teacher certified



$10.08

$10.26

$10.74

 6.  Classroom Instructional Aide(s) (PreK-5)


level 2 – certified 




$  8.89

$  9.30

$  9.74



level 3 – teacher certified 



$  9.12

$  9.58

$10.03


 7.  Classroom Instructional Aide(s) (6-12)


level 2 – certified 




$  8.89

$  9.30

$  9.74


level 3 – teacher certified 



$  9.12

$  9.58

$10.03

 8.  Technology Aide(s)


level 2 – certified




$  9.70

$10.42

$10.91 

 9.  Media Aide(s)


level 1 – not certified




$  9.89

$10.58

$11.08


level 2 – certified 




$  9.89

$11.48

$12.02

10.  Elementary Media/Tech Aide(s)



level 2 – certified




$  9.51

$10.64

$11.14 

Appendix I

Year 3, 2009-2010 (continued)









Non-










Probationary

JOB  TITLES – CLASSIFICATIONS 


Probationary
W/2.5% raise
W/IMRF
11.  High School Study Skills Coordinator(s)


level 1 – not certified




$  9.45

$  9.74

$10.20


level 2 – certified




$  9.67

$  9.89

$10.35


level 3 – teacher certified



$10.26

$10.58

$11.08

12.  Bus Driver(s)

13.  Cook(s) 






$10.11

$10.87

$11.38

14.  Head Cook 





$10.87

$12.00

$12.56

         * head cooks hired from the cooks category will start at non probationary level

15. Chief Cook   





$12.00

$12.45

$13.04

      * chief cook hired from the cooks or head cooks category will start at non probationary level

16.  Custodian I





$12.12

$17.88

$18.72

17.  Custodian II





$11.88

$15.81

$16.55

18.  Custodian III 





$11.21

$13.83

$14.48

19.  Secretary(s) 





$10.26

$11.86

$12.42

20.  Nurse








$24.70

$25.86

21.  Dishwasher(s)/Ticket Taker(s)





$  8.36

$  8.75

22.  Transliterator(s)





$10.26

$11.86

$12.42

23.  Parent Coordinator




$  8.89

$  9.30

$  9.74

